Web-Based Policy System
Overview
Overview of Policy

e The Board of Trustees’ policies are accessible through an integrated web
system - your school’s administrative staff will provide you with a link or
direct you where to access the Board policies on your website. (Boards who
use the BoardDocs paperless agenda system will have their policies accessible
directly in BoardDocs). It is helpful to bookmark this link in your web browser
for easy access. The web-based policy manual can be accessed from any
computer via the Internet
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o After clicking on the Policies tab, the adopted policies will be listed by
section in the left-hand navigational bar—clicking on the section reveals
the list of individual policies
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o Clicking on a section expands the section to see the list of policies. Click
on a policy to open it in the viewing pane at the right
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105
Curriculum Development Book Policy Manual
105.1 Section 100 Programs
Curriculum Review by Parents/Guardians and
Students Title Adoption of Textbooks
105.2 Number 108
Exemption From Instruction
Status Active
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Guides for Planned Instruction Adopted January 15; 2001
Last Revised September 16, 2013
107
Adoption of Planned Instruction
108 Authority
Adoption of Textbooks
The Board |s responsible for adopting all textbooks used for Instruction In the district’s educational program. The Board shall establish a planned cycle
ég:mrte Materials of textbook review and replacement.[11[2](3]
110 Definition
Instructional Supplies
Textbooks shall be defined as the books used as the basic source of information in the planned instruction.
111
Lesson Plans A P
Delegation of Responsibility
112
Guidance Counseling The Superintendent shall be responsible for the selection and recommendation of textbooks for Board consideration. No adoption or change of
textbooks shall be made without the Superintendent’s recommendation, except by a two-thirds vote of the Board.[11[3]



Anatomy of a Policy
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Footnote numbers at the end of a paragraph link to legal
citations that apply to the language in that paragraph. Hovering
over the footnote will yield a description of the legal citation;
clicking on the footnote will open a new Internet browser
window or tab with the applicable statute or regulation.
Footnote numbers correspond with the numbers in the Legal
references at the end of the policy, which also link

Attachments

e Policy attachments or forms can be added to a policy and will show up at
the bottom of the policy as an attached file—these can be documents in
Microsoft Word, PDF files, etc. Double click on the attachment to open it
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Featured Policies

Policies can be featured by the school to bring them to the top of the list and
place a shortcut on the main Welcome/Featured page—this is useful for
members of the school community to see a newly adopted/revised policy that is
Active, or to highlight specific policies during the school year

Featured policies appear in a separate tile on the main Welcome/Featured page
(the label reads Featured on that page when a policy is featured)—clicking on
the item navigates to that policy in the Policies tab
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Table of Contents
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Getting Policies out of the System

There are currently two main options for getting policies out of the system -
Printing and “Sharing”

e Sharing will allow you to copy a direct link to a policy so you can email it

e The print icon will allow you to print a copy of your icon through your web
browser
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There is a search function built into the top of each policy area that will allow
you to search all policies in that area of your policy manual
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The Search icon at the top, right of the screen (magnifying glass) also allows
you to search your own policies and attachments
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After clicking the icon, a new screen will appear, and search results will appear
as individual tiles—clicking on a tile will open it in a separate window to read the
text or allow you to navigate there
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META Search

School entity users who have a login to the Web-based policy system may click
and use the META search, which allows you to search Active policies and
agenda items of all other system users in Pennsylvania and across the country—
add your search term, and add policy pa after the term to narrow your search
results
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MetaSearch Notice

MetaSearch s intended for research, information and refersnce purposes only. Search results are not intended as legal advice for you or your organization and are not a substitute for obtaining
legal advice from a gualified attorney in your jurisdiction.

Using our Services does not give you ownership of any intellectual property rights in our Services or the content you may access. Search results from our Services may contain copyrighted material
and, if so, you may not use such content unless you obtain permission from its owner or are otherwise permitted by law.

Our Services may display content that does not belong to Emerald Data Selutions or its affiliates. This content is the sole responsibility of the entity that makes it available
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Language can be copied/pasted into your own draft policy for editing or printing

Sample policies are intended for educational and informational purposes only, and should not
be adopted as policy by your school entity without input from the solicitor. The advice of the

solicitor or other competent counsel always should be obtained when drafting local policies
and determining the legal ramifications and requirements applicable to any particular
situation or cause of action.
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